
The following pages include 
information on our  

waiting list procedures  
and the form you will need to 

mail into the Child Care Center.  
If you have any further 

questions regarding the waiting 
list procedures, please contact 

 Rita Ososki @ 233-2367 x-226.  
She will be glad to clear up any 

questions you may have. 
 
 



                                                            
 
  
 
Dear Parent: 
 

Recently, you inquired about the services offered at Orchard Park.  At this 
time, I am enclosing a brochure and a Pre-Registration Form.  When you 
return this with a check for ten dollars ($10.00) we will add your child’s name 
to our waiting list.  At your convenience, we will arrange a tour of the facility. 
 

As soon as there is an available opening in your child’s age group, you will be 
contacted.  At that time, you will need to decide if you wish to enroll your child 
and let us know so that we can send you Enrollment forms.  Once your child is 
enrolled, you may schedule a time to meet the caregivers in that room. 
 

Rates: 
Infants, Wobblers, and Toddlers-$162.00/week 
Jr. Preschool, Preschool-$147.00/week 
Public Preschool Only-Free 
If you attend Public Preschool and stay the whole day-$108.60/week 
(Rates subject to change) 
 

♦ Payments for child care services are due on Monday of the 
week of service provided.   

A $10 late fee will be charged if payment is not received by                         
Monday of the following week. 

♦ Public Preschool payments are due on Friday of the week of 
service provided 

A $10 late fee will be charged if payment is not received by   
Monday of the following week. 

♦ If payments and late fees remain delinquent, accounts may be 
referred to a collection agency. 

 

We appreciate your interest in Orchard Park and hope to see you in the future. 
 

 
Sincerely, 
 

Lynn Wallace 
 

Lynn Wallace 
Director of Child Care Services 



 
 
 

WAITING LIST PROCEDURE  
 

 
 
Thank you for choosing to place your child’s name on the waiting list at Orchard Park.  
The following steps will explain the waiting list procedure and may clear up a few 
questions that you have.   
 

 Once your child’s name is placed on the waiting list there is no 
guarantee there will be a space on the desired date stated at 
the bottom of the form.   

 At any time you wish you may call Orchard Park (233-2367) 
and see where your child’s name is on the list.  Remember 
even if your child’s name is at the top of the list it may take a 
while to get your child into the center.  

 Children are all accepted on a first come basis but the age of 
your child would determine when we are able to place him/her 
in care.   

 If you are on the list and are offered a spot you will be given a 
few days to make a decision as to whether you would like to 
take the space.  If you decline the space your child’s name will 
be removed from the list.   

 Parents of children already here at the center will receive 
priority over others on the waiting list; however; this will not 
guarantee a space at the desired time.   

 Remember there is no guarantee that your child will receive a 
space after you place them on the waiting list.   

 If you would like to take your child’s name off the list or have 
found other care please call so that your child’s name can be 
removed.   

 If you move or your phone number changes please call the 
center and update your information to insure that you will 
receive a space when available.   

 
 



                                                               

                Orchard Park Child Care Center 
Waiting List/Pre-Registration  

 
Child’s Name ___________________________ Birth Date/Due Date__________ 
                                                                           (Please circle) 

Parent/Guardian ____________________________________________________ 
Address ____________________________________Phone _________________ 
City, State, Zip _____________________________________________________ 
Place of Employment ________________________ Phone __________________ 
 
Parent/Guardian ____________________________________________________ 
Address ____________________________________ Phone ________________ 
City, State, Zip _____________________________________________________ 
Place of Employment _________________________ Phone _________________ 
 
Requested Start Date ________________________________________________ 
 
Method of Payment for Child Care Services: 
____Check ____Credit Card  ____Financial Assistance thru__________________  
 
_____I would like more information and would like to set up a tour.  
 
_____I am enclosing a check for $10.00 to be placed on the waiting list.  
 

In order for my child’s name to be placed on a waiting list for a space in the age-
appropriate room, I am enclosing a $10.00 non-refundable Pre-Registration fee.  
This will keep my child’s information current, and I will be notified as soon as an 
opening is available.  This DOES NOT guarantee a place for my child at Orchard 
Park Child Care Center.  My child’s name will be added to the list on the date my 
Pre-Registration form and check are received by Orchard Park.  On my child’s 
birthday his/her name will automatically be moved to the waiting list for the next 
room.  As my child’s name moves to a new list, his/her status may change to a 
higher position or a lower position.  This change is based on the date of my Pre-
Registration form compared to the dates of the other children already on the list. 
I understand that if I am offered a space and refused to accept it, my child’s 
name will be removed from the waiting list.   
 
 

I understand that upon admission a non-refundable enrollment fee of $50.00 will 
be paid.   
 
________________________________________    ___________________ 
Signature           Date  

Office Use 
Check # 
__________ 
Date  
__________ 


